
Access Admin Mode

Verify or Adjust Academic Year

Edit Term Dates

Manage Staff Access

Manage Associated Schools (un/check Other Schools)
Or select Deactivate        to make inactive (remove
access, but preserve assignments and data)

Complete the tasks below to wrap up 2022-2023 or watch the Smart Session: End of Year Wrap Up.

support@gradecam.com

Gradient System Admin

G R A D E C A M . Z E N D E S K . C O M

End of Year Checklist

Log in to Gradient: app.gradecam.com
Open the Account Menu > Select Admin Mode

Access Account Settings > Select Academic Year
Verify or Adjust End Date to provide staff access to
current rosters

Assignment printing, scanning, online access, and
grading with current rosters are only available until
listed end date for the Academic Year (and term date).

TIP: Use Term Padding to provide days within current Academic year, but outside of the term
window to allow extended access for grading at the end of the term if needed.

Choose More > Select Terms
Check the box before the term

Edit the End Date, the Save

Terms must fit within the Academic Year. Add or edit terms (or correct in your sync
source) to make rosters current for staff to print, scan, give online access, or grade.

Learn more about Editing Terms

Select Edit

For existing staff that have shifted positions, edit their
access to Gradient by visiting the Staff tab.

Check the box before the staff member > Select Edit

Look for new changes to PLC Options, Student Groups, and Class Groups highlighted
in the Summer Product Release webinar.

The Gradient Leader(s) identified by the contacts survey as a System Admin has
access to manage account settings below
Any System Admin can add another staff member as
a System Admin

(System Admin ONLY)

(System Admin or School Support)

(System Admin or School Support)

888.699.2142

https://gradecam.zendesk.com/hc/en-us/articles/12933803816091-Inactive-Staff
https://support.gradecam.com/smart-session/
https://gradecam.zendesk.com/hc
https://app.gradecam.com/login
https://gradecam.zendesk.com/hc/en-us/articles/11266012447387-Admin-Mode-Navigation
https://gradecam.zendesk.com/hc/en-us/articles/11311583053723
https://gradecam.zendesk.com/hc/en-us/articles/11811856182683-Term-Padding
https://gradecam.zendesk.com/hc/en-us/articles/11811856182683-Term-Padding
https://gradecam.zendesk.com/hc/en-us/articles/11338514979227-Create-and-Edit-a-Term
https://support.gradecam.com/smart-session/
https://docs.google.com/forms/d/1_KE0KXRzRHAuxIX9tLM5OHhl290WXTFeb9oO2WYyRes/edit
https://gradecam.zendesk.com/hc/en-us/articles/11843165118491-Add-Staff

